Notebooks

Notebooks are a great way to organize and keep notes.  I require a notebook (3 ring binder) to be kept in this class.  The following is a list of key characteristics of the notebook and it’s grade:

· The notebook will contain all notes, homework, worksheets, review sheets, course syllabus, and this handout.  

· At the end of each chapter, I will conduct a notebook check and a grade will be given.  A notebook grade is worth 30 points.  

· The following grading criteria will be used:

4 pts. will be deducted for every missing paper;

10 pts. will be deducted for a late notebook and every additional day it is late;

3 pts. will be deducted for each paper out of order;

2 pts. will be deducted for missing headings and lesson number;

all pts. will be deducted for not being in a 3 ring binder.

· A notebook is considered late if it is not turned in the hour it is due.

· Notebooks are expected to be kept in good shape and brought to class everyday. 

· When you are absent and miss notes for any reason, you are expected to hand copy someone’s notes and add it to your notebook.

· All notes written on the board and/or on the overhead are expected to be in your notebook.

· Incomplete notes and homework will count as missing papers.

· Each lesson should be started on the front of a new piece of paper.
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